npusiokenue K npukazy MJ10Y
Jletckuii caji Ne61 «3010TONH KITHOUUK»
ot 04.09.2012 Ne32b

MMounoxenne o 3AHUTE NHEPCOHAJIBHBIX IAaHHbLIX
padoruuxos MJLOY JleTckuii caa Ne61 «30/10T0# KIHOUYHK»

1. O0uie noJioKeHust

I.1. Heabto nannoro TMosmoxkenus siBjaseTcs 3aluTa MEPCOHAIBHBIX JIAHHBIX PadOTHHKOB OT
HCCAHKITMOHUPOBAHHOTO JIOCTYIA, HCIIPABOMEPHOIO UX MCIOJIB30BAHUS HIIM YTPAThI.
1.2. Hacrosuee llonoxenne pazpaborano Ha ochHoBanuun Koucturyuuun PO, Tpyrosoro
Kosiekca Pd. Kojekea 00 asgmubucrparusibix npasoHapylienusx PO, I'paxanckoro Kojiekca
P®. Yronosnoro Konekca Pd, denepanshoro 3akona «O0 wHbopManuu, HHGOPMATH3ALNU H
samte uHpopmatny, dejiepanbHoro 3akoHa «O NepcoHaATbHbBIX JTAHHBIX)
1.3. TlepcoHanbHbIe JaHHbIe OTHOCATCS K KATErOpHK KOH(UACHUHANBHON uHpopmaLnu. Pexknm
KOH(PUICHIMAIBLHOCTH TIEPCOHAIBHBIX JAHHBIX CHUMACTCs B CJy4asxX 00C3JMUMBAHMA HJIH 110
MCTEUCHUH 75 1T CPOKA XPAHEHHSI, €C/IM MHOE HE ONPE/ICICHO 3aKOHOM.
1.4. Hacrosimee 1losoxkenne vreepiiaercs v BBOAUTes B jieicTBre npukazom MJIOVY Jletckuit
cag N6l «30710TOH KIOUMK» M SBIISCTCs 00s13aTeIbHBIM U1l MCIIOJIHEHUs BceMH paDOTHHKaMK
MJIOV Jlerckuit car No61 «300TOH KIHOYMK», HMEIOUIMMHU JIOCTYIT K [IEPCOHAIBHBIM JIaHHbIM
COTPY/IHHKOB.

2. [MonsiTue ¥ cocraB NEPCOHAIbLHbBIX JIAHHBIX

1. PaGornuk — puznueckoe JUI0. BCTYITHUBIIEE B TPY/I0BbIE OTHOLICHHS ¢ padoToaTe/IeM.

2. Paboronarens — Qpusmnueckoe o au00 FOPHIMYECKOE JIMIO (OpraHu3allis). BCTYNHBIIEE B
TPYJ/IOBbIC OTHOLICHUS ¢ PADOTHUKOM.

2.3. lepconanbhble Jantble padoTHUKA — HH(pOPMaLMs, HEOOX0MMast padOTO1aTEN0 B CBA3H €
TPY/IOBBIMM OTHOLICHUSIMM M KacalollMecs KOHKpeTHoro padorHuka. oj undopmaumeid o
paboOTHUKAX MOHUMAKOTCS CBEJIeHHS O (paKTaxX, COOBITUAX U OOCTOATENLCTBAX KU3HU padOTHHKA.,
MO3BOJISHHOIIAE WACHTH(PUIIMPOBATHL €10 JIMYHOCTb.

2.4. B coctaB nepcoHalibHbIX JIAHHbIX paDOTHHKA BXOJIAT:

aHkerHbie U Ouorpaduyueckue JlanHble:

00pa3oBaHHUe:

CBC/ICHUS O TPYJIOBOM M OOUIEM CTakKCE:

CBEJICHHS O COCTABE CEMbMU:

11aCHOPTHBIE JIaHHbIE:

CBEJICHMS O BOMHCKOM yueTe:

CBEJICHUS 0 3apadOTHOM J1aTe COTPY/IHUKA;

CBEJICHHS O COLMAIBHBIX JIBIOTAX:

CHEIHAIBLHOCTD.

3aHuMaeMas J10J1KHOCTh.

HAJIMYHE CYIUMOCTCH:

Q1PeC MECTa KUTENbCTBA:

JOMatHKH TejedoH:

MecTO paboThl MM YUeObl YJIEHOB CEMbU U POACTBEHHUKOB;

XapaxkTep B3auMOOTHONICHHH B CCMbE:

COJICPIKAHUE TPY.I0BOTO J0TOBOPA:

CBCICHHSE O JLOXO/1AX!

COJICPKAHME JICKIapallM K. 110/1aBAEMOH B HAJIOMOBYHO MHCIIEKIIHIO;

MOJUIMHHUKH W KOITMK [IPUKA30B 110 JIMYHOMY COCTaBY:
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- JIMYHbBIC JIC/a M TPYA0BLIC KHUIKKHA COTPYIHHUKOB.
- OCHOBAHHSA K I[TPpHKa3aM 110 JIHYHOMY COCTaBy,
- JICha. COJICPIKALILME  MATCPHATBI 110 [TOBBILICHUIO  KBATH(UKAIMH M [1EPENOIrOTOBKE
COTPYAHHUKOB, UX aTTeCTalllu, CH}')KG()H})IM paccCiICIOBaAHHSIM.
2.5. Jlanuple JIOKYMEHTBI SIBIISIOTCS. KOH(QUACHIMAILHBIMA, XOTS, YUATBIBAS MX MAcCOBOCTH M
€MHOe MecTO 00pabOTKM M XPaHCHHS - COOTBETCTBYIOIIMH IpU() OrpaHHuUEHHS HA HHUX He
CTABUTCH.

3. O0paboTka nHepCoOHAIBLHBIX TAHHbIX

3.1, Tox 06paboTKO NepcoHaNbHbIX JaHHBIX PAOOTHUKA TTOHHMAETCS! MOJIyUEHHEe, XpaHeHue,
KOMOMHHpOBAHKMC. 1epe/laua uian Jio00¢ JIpyroe MCrolib30BaHUE MCPCOHATBHBIX JIAHHbIX
padOTHHKA.

3.2. B nensx obecrievenus mpaB - cBOOOJ HeNOBEKAa M I'pakIaHMHA pabOTOIATENb M €ro
NPCACTABUTEIN  TIpH  00pabOTKe MEePCOHATBHBIX JaHHBIX pabOTHUKA 00s3aHbl COOMIOAATD
caeytonme oodmme rpedopaHus:

3.2.1. O0paboTka 1IEPCOHANBLHBIX AaHHBIX PA0OTHUKA MOKET OCYLIECTBISTLCH UCKITIOUMTETBHO
B uessix oOecrieyenns  co0moICHHS 3aKOHOB M MHBIX  HOPMaTHBHBIX [1PABOBBIX AKTOB.
CONCHCTBUA  padOTHHKAM B TPYJIOYCTPOHCTBe, OOYUeHHH M NPOJABMKEHMH 10  CcayikGe,
o0CCICUCHUS  JIMUHOM  0e30MacHOCTH  pabOTHMKOB. KOHTPOJIS KOJMYCCTBA M KadyecTsa
BBITOJIHAEMON paboThl M 0OECHeYeH s COXPAHHOCTH HMYILECTBA.

3.2.2. llpu onpeieiennn obbema M coaepkanns 00pabaThbiBAEMbIX [EPCOHAIBHBIX JAHHBIX
padoTHHKa paboTo1aTelh /I0JKeH pyKoBo/cTBOBaThest KoHeTnTynmeit Poceuiickoii detepanin,
Tpyaosbiv Kojtekeom 1 HHBIME (e/ICcpaibHBIMH 3aKOHAMH.

3.2.5. Houydenne nepcoHaibHbIX JIAHHBIX MOKET OCYLIECTBISTLCS KaK [1YTeM pe/icTaBieHus
HX CaMHM padOTHUKOM. TaK M MYTEM MOJYUCHHS UX U3 MHBIX HCTOUHHKOB,

3.2.4. bEeam uepconalibiibie JlaHHble pPabOTHHKA BO3MOYKHO MOIYYHTH TONBKO Yy TpeTheH
CTOPOHbL. TO PAaOOTHUK J10JKEH ObITh YBEJAOMJIECH 00 3TOM 3apaHee M OT HEro J0KHO ObiTh
MOJYHEHO 1MChbMeHHOe coracue. Pabotonarens JlojkeH cooOMHTL pabOTHHKY O [HeisiX.
MPCANOIAracMbIX MCTOYHHMKAX M CHOCO0AX MOJIYUYEHUs MEePCOHAIbHBIX JAHHBIX, a Tak Ke O
XapakTepe  MO/UIC/KALUIMX  MOJYYCHHIO  [ICPCOHAIBHBIX  JIAHHBIX M TOCJIC/JCTBUSIX OTKa3a
padoOTHHUKA 1aTh MUCHMEHHOE COTJTaCHE HA X MOJTyYeHHe.

3.2.5. Paborosarein He MMeeT mpaBa nojydarh M 00padaThbiBaTh [EPCOHANBLHBIE JlaHHBIE
paﬁo'rmn\'a O ero IoJIMTUUEeCKHUX, PEJIMIHO3HBIX M HHBLIX y()e'}KlIeHHﬂX H 4YacTHOH KH3HH. B
clydasx. HEoCPE/ICTBCHHO CB3AHHBIX C BOIPOCAMH TPY/IOBBIX OTHOIICHHH JlAaHHbIC O YaCTHOMH
KU3HH paboTHUKA (MH(DOPMALIUS O KU3HEICATEILHOCTH B cpepe ceMeiHbIX ObITOBbIX. HUHBIX
OTHOILCHHIT) MOTYT ObITh 110JIy4eHbl 1 00padoTanbl paboToaaTe/IeM TOJIBLKO € €ro MUChMEHHOIO0
coryacus.

3.2.6. PaboTosatenb He MMEET TpPaBO MoiMydath M 00pabaThIBATh MEPCOHAIBHBIC JAHHbIC
PadOTHHKA O €r0  uleHCTBE B OOUICCTBEHHBIX OOBEAMHEHUSX WIH  €ro PO cor3HOH
JACHTCIILHOCTH. 38 MCKIIOUCHHUEM CIIYHaeB, HPeLlyCMOTPEHHbIX (peiepalibHbIM 3aKOHOM.

3.3. K obpaboTke. rnepesaue M XpaHCHHIO MEPCOHATLHBIX JIAHHBIX PabOTHHKA MOIYT UMETh
JIOCTYI COTPY/IHHKH:

- HCHTpanu30BanHoM Oyxrantepun No2

- COTPY/UHMKH. HCHOJIHAIONIME 00s3aHHOCTH KaJpOBOIO JICJIONPOU3BOCTBA (33aBe/1yIOLIHiA.
HHCHCKTOP M0 KA/IPAM, 3aMECTHTEIIH 3aBC/IYIOLIET0, (peibiep, crapiias Mejl. cecTpa)

3.4, Menonp3osanue nepeoHanbHbIX JIAHHBIX BO3MOKHO TONIBKO B COOTBETCTBHH C HEIISIMHU.
OIpeIeTUBUIMMH HX TTOJIYUCHHE.,

3.4.1. llepconaibibie  Jlaniple He  MOIYT ObITh  MCHONBL30BAHBI B UESX  HPUUHHCHUS
HMYLICCTBCHHOTO M MOPA/ILHOIO Bpe/id IpaskJaHam, 3aTpyHEHHs pealn3aluu 1paB H cBoOO
rpancian Poccuiickoit desepannn. Orpannyenne npap rpaxkian Poccuiickoii dejiepanu Ha
OCHOBE  MCTIOJIB30BAHUS  MHpOpMaLHK 00 MX COLHATBHOM MPOUCXOKIAEHHH, O PAcOBOIL.



HALMOHWILHON.  #3bIKOBOH.  PEIMIHO3ZHON M HApTHHHON  1IPHHA/UICIKHOCTH 3alpeneno  u
MPEeCiIeyeTCst M0 3aKOHY.

3.5. llepenaua nepcoHatbHBIX JaHHBIX pabOTHHKA BO3MOKHA TOIBKO ¢ COrIACHS padOTHUKA WK
B CIyHasiX, MpsAMO 1PETYCMOTPEHHBIX 3aKOHO/1aTEIbCTBOM.

3.5.1. Tlpu nepeiade 1epcoHanbHbIX JIaHHBIX paboTHUKA padoTonareib JI0/KeH cobI10/1aTh
caeayroume TpedoBaHus:

- He co00IaTh MepCoHAIbHbIC JIaHHbIC pabOTHUKA TPEThEil CTOPOHE O€3 MUCHMEHHOIO COTJIaCHs
PadOTHHKA. 3a MCKJIIOUEHHEM CIIYYaeB, KOMAA 3TO HEOOXOMMMO B LE/sIX [PEYIPEKACHHUS
YPPO3bI JKU3HU M 3/10POBLIO PADOTHHKA. A TAKKE B CIyYasX. YCTAHOBJICHHBIX (eiepaibHbIM
3AKOHOM:

- HE Co00MmATh NCPCOHATBHBIC IaHHBIC pA0OTHHKA B KOMMEPUCCKHX 11e/1SX 0C3 €0 MHChMCHHOTO
coracus:

- NPCAYHPE/IMTD JIHLL OJIYYAIOUIMX 1TEPCOHANIBHBIC JaHHbIe padOTHHUKA., O TOM, YTO ITH JIAHHBIE
MOTYT OBITh HCIIOJIB30BAHBI ML B LE/SX, JUIS KOTOPBIX OHH COOOLICHBL. H TpeOOBaTh OT ITHUX
JHIL TTIOATBEPAJICHHS TOFO. YTO HTO NpaBujIo codmosieHo. Jinna, noaydaromme nepcoHanbHble
JaHHbIC PadOTHHKA. 00s3aHbl COOMIOAATE YCTAHOBICHHBIE TPeOOBAHUS 110 npuemy. o0padboTke n
XPateH1io  NCPCOHAILHBIX  JIaHHbIX. Jlannoe noJiokeHne He pacrnpocTpaHsercs Ha oOMeH
HEPCOHAWILHBIMH JIAHHBIMI PAa0OTHHUKOB B NOPSIKE, YCTAHOBJICHHOM (he/1epaibHbIMK 3aKOHAMMU:
- paspemiarth  JIOCTYII K TICPCOHANBHBIM — AaHHBIM ~ PabOTHHUKOB  TOJIBLKO  CHEHHAILHO
YIOITHOMOUCHHBIM JIHLAM. ONPE/ICJICHHBIM MTPHKA30M 110 OPraHU3alliK, [P HTOM YKa3aHHbIE
/A JIOIHBL HMCTh TIPABO 1OJIYYaTh TOJILKO TC NEPCOHAIbHBIC JaHHbIe PA0OTHHKA. KOTOpPbIE
HCOOXO/IMMBbI J1/151 BLITIOJIHCHHST KOHKPETHBIX (DYHKIHMI;

- HC 3anmpanmBarh HHGOPMaMIo O COCTOSIHMK 3/10pOBb PabOTHHKA, 3a MCKIIOUCHMEM TexX
CBCACHHIT. KOTOPBIC OTHOCATCS K BOIPOCY O BO3MOKHOCTH BBINOJIHEHUS PAGOTHHKOM TPY/10BOIi
ONTINIVIR

- TIepeaBath NEPCOHAIbHBIC JaHHbIC PAOOTHHMKA TPEACTABUTENSIM PabOTHUKOB B HOpSIKE.
yeranosiieHHom  Tpyoseiv KojiekcoM, W orpannumBath 5Ty HMHOOPMAIMIO TOJBKO TEMM
MEPCOHATLHBIMH JIAHHBIMU PaOOTHHKA, KOTOPbIE HEOOXOMMMBI /ISt BBINOIHEHHS YKA3aHHBIMH
NPC/ICTABUTEIAMHU UX (DYHKIIHH.

3.5.2. lepenaua 1epcoHAIbHBIX JaHHBIX OT JepikaTtess HIH ero MPEACTaBUTENCH BHEUIHEMY
HOTPCOHTEIIIO MOKCT JIONYCKAThCS B MUHUMAIBLHBIX 00BEMAX U TOIBKO B 1ICASX BbITOTHCHMS
34144, COOTBETCTBYIOIMX OOBEKTUBHON NpUUKHE cOOpa HTUX JaHHbBIX.

3.5.3. llpu nepenade nepcoHalbHLIX JAHHBIX PabOTHHKA NOTPEOHTENSM (B TOM YHClIe W B
KOMMEPUYECKHX 1eJIsAX) 3a Npee/ibl OpraHu3aluu paboToarelb He JIOMKEH coobmaTh T
J@HHBIC TPETHCH CTOPOHE 03 MUCHMCHHOIO Coracusi pabOTHHKA. 34 HCKIIOUCHUEM CIIYUacB.
KO1a 970 HEOOXOIMMO B LENAX NPE1YNPERIIEHHs YTPO3bl JKH3HH U 3710POBBIO PadOTHHKA HIH B
CIYUasX. YCTaHOBICHHBIX (pe/IepaibHbIM 3aKOHOM.

3.6. Bee Mepbl KOH(QUICHUHATBHOCTH 1IpH cOope, 00paboTKe M XPaHCHUU [IEPCOHATBHBIX
JQHHBIX  COTPYJIHMKA  PacHpOCTPaHsIOTCs Kak Ha OyMakHble. TaK M Ha DJICKTPOHHbIE
(aBTOMATH3IUPOBAHHBIC) HOCUTETH MHPOPMALIMH.

3.7. He nomyckacres orseyaTh Ha  BOMNPOCHL, CBA3AHHbIC C Iepe/ladeii [EPCOHAIBLHOM
HHGopmalmu 1o TeneoHy WM IPEJOCTABIATL  [1€PCOHAIbLHBIC  TaHHBIE MOCPE/ICTBOM
(paKCHMUIIBHON CBSI3H.

3.8, Xpanenue 11epcoHanbHbIX JAHHBIX JIOJGKHO TPOUCXOANTL B MOPSIAKE, HCKTIOUAIOUIEM HX
VIpaTy WK UX HCIIPABOMEPHOE HCITIOJIL30BAHHUE.

3.9. llpu npunsTHH pelieHuil. 3aTParnBaloINHX HHTEPEChl PAGOTHHKA. paboTONATE b HE UMEET
MpaBa OCHOBBLIBATHLCH HA TICPCOHAILHBIX JAHHBIX pabdOTHUKA. MOJIYUYCHHBIX HMCKIIOUHUTEIBLHO B
PC3YALTATE HX ABTOMATH3HPOBAHHOH 00pabOTKH MM HIEKTPOHHOrO nosyuenns. PabotonaTens
VUHTBIBACT JIMUHbBIC KauecTBa padoTHHKA. €10 JI00POCOBECTHBIH H YD (OEKTUBHDLIH TPY/I.




4./locTyn K nepcoHaJIbHbIM IAHHBIM

4.1. BuyTpeHHH JI0CTYN (JIOCTYII BHYTPH OpraHn3aluu).

4.1.1. IlpaBo 0CTVIIA K NEPCOHATBHBIM JaHHBIM COTPYAHHKA HMCHOT!

- PYKOBOIMTEIIb:

- TIPH TIEPEBOJIC U3 OIHOT0 00PA30BATEIILHOIO YUPEKICHUS B APYroe, JIOCTYN K MEPCOHAIbHBIM
JIAHHBIM COTPYJIHUKA HMCET PYKOBOIUTENL HOBOTO OV

- cam pabOTHUK, HOCUTE/Ib JIaHHBbIX.

- JIPYTHE COTPYHUKM Opranu3aliiy. BbIIOJIHEHHE CIIYKeOHbIX 00S43aHHOCTEH KOTOPLIX CBS3AHO
¢ HEOOXOIMMOCTBIO JIOCTYIA K MEPCOHAIBHBIM JTaHHBIM.

4.1.2. Tlepeuenh Il UMCIOIHX JIOCTYIT K EPCOHAILHBIM JAaHHBLIM PAOOTHUKOB, OTIPC/ICIIACTCS
npukazom 3asejytotero MJ10Y Jlerckuit caa Ne61 « 30710TON KIHOUKK»

4.2. Buewnui 1ocyil.

4.2.1. K gucny mMaccoBblX notpeduTeell NepcoHalIbHbIX JIaHHbIX BHE OpraHu3allu OTHOCATCS
rOCY/IAPCTBEHHBIC M HETOCY1apCTBEHHbIE (DYHKIIMOHAIBLHBIC CTPYKTYPBI:

- HAJIOTOBbIE HHCITEKLHU:

MPaBOOXPAHUTEILHbBIC OPraHbl;

OpraHbl CTATHCTHKH:

CTPaxOBbIC ArCHTCTBAL

BOCHKOMATDI:

Oprafbl COUAIBHOIO CTPAXOBAHUS:

MEHCHOHHbBIC (POH.bIL:

MO/1pa3/ICJACHUS] MYHUIMTTAILHBIX OPraHOB YIIPABICHHUS

MY L1b Ne2

KOMHTET conMasibHoro pazsutus 1. [lerposasoscka PK

- MV 1IPO r. llerposaBo/icka

4.2.2. Ha130pHO-KOHTPOIILHBIC OPraHbl HMEIOT JIOCTYI K MH(OPMALHK TOJILKO B c(epe CBOEH
KOMIICTCHIIHH,

4.2.3. Oprauuzaiui. B KOTOPblE COTPYAHUK MOXKET OCYLIECTBIATH CPEUHCIICHUS JICHCKHbIX
CPE/ICTB (CTPAXOBBIC KOMITAHHH. HETOCY/IaPCTBEHHBIE TTIEHCHOHHbBIE (DOH/IbL. OJIArOTBOPUTEIIbHbBIC
OpraHu3aliii. KPSJAHTHBIC YUPEKACHHUS), MOTYT MOJYYHTh JOCTYI K MEPCOHAIbHBIM JaHHBIM
paboTHHUKA TOJILKO B ¢/1ydae ero NUCbMEHHOI0 pa3peieHust.

4.2.4. Jlpyrue opraHusaiiuu.

Ceejienns 0 padoTAIONICM  COTPY/IHHKE MM YK€ YBOJICHHOM MOTYT ObITh [PCIOCTABICHDI
APYroil  OpraHu3aliii  TOJLKO 110 MUCbMEHHOMY 3anpocy Ha OJiaHKe OopraHu3aluu. ¢
NPHIIOKEHUEM KOITHH HOTAPHAIbHO 3aBEPEHHOIO 3asABIICHUS PadOTHHKA,

[Tepconanbhbie JTAHHBIC COTPY/IHUKA MOIYT OBITh NPEJOCTABICHbBI POJICTBEHHUKAM WM WiIeHaM
€ro CEMbH TOJILKO C ITUMCbMEHHOTO pa3pellieHns caMoro COTpyAHHKa.

B cayuae pasposa ObiBlas cynpyra (Cynpyr) MMEIOT [paBo 0OpaTHTLCS B OPraHW3aLMIO ¢
HUCHMEHHDBIM  3alIPOCOM 0 pasMepe 3apadoTHOH 11J1aThl COTpy/aHMKaA O€3 ero corjiacus B
COOTBETCTBUH ¢ JICHCTRBYIONIMM 3aKOHO1aTEILCTBOM.

5. 3amuTa nepcoHadbHbBIX JAHHbIX

5.1. Tloa yrpo3oit MM OMacHOCTBIO yTPaThl MEPCOHATbHBIX JAHHBIX MOHUMACTCS CJAMHUUHOEC
MM KOMIUICKCHOC. PCajibHOC MM MOTEHIMAIBHOE, AKTUBHOEC HJIM [MACCUBHOC TMMPOSBJICHUC
HEMPABOMEPHBIX  BO3MOXKHOCTEH — BHCLIHMX MM BHYTPCHHHX  MCTOYHHKOB — CO3/1dBaThb
HeOaaronpusiTHbie COOBITHS, OKa3biBaTh JICCTA0MIM3MPYIOUIEE BO3JICHCTBHE HA 3alllMIACMYIO
HH(pOpMAIHIO.

5.2. Puck yrposni 1100bIM  MHPOPMALMOHHBIM PecypcaM  CO3Jal0T CTUXHEHHBIC OC/ACTBHSI.
IKCTPEMAIBbHBIC CHTYAIMH, TEPPOPUCTHUECKHE JIEHCTBUS. aBapuu TEXHUYECKUX CPE/ICTB U



JMHAH  CBS3H.  JIpyrHe  OOBEKTHBHLIC OOCTOSITE/ILCTBA, a TAKIKE 3aUHTEPECOBAHHBIC U
HE3AMHTEPECOBAHHBIC B BOSHUKHOBEHUH YIPO3bI JNLA.

5.3, 3anmTa [CPCOHATBHBIX JAHHBIX TPE/ICTaBiIseT co00H KECTKO pCrIaMeHTHPOBAHHbBIH 1
JMHAMUUECKH  TEXHOJIOIMMYECKHH  npoliecc. MpeynperkIalonini - HapyICHHE  JIOCTYITHOCTH,
HEJI0CTHOCTH. JIOCTOBEPHOCTH M KOH(DHICHIIHAILHOCTH NIEPCOHATILHBIX JIAHHBIX H. B KOHCHHOM
cuete. OGECHeUHBAIONIHIT J0CTATOUHO HAJIEKHYIO Oe30IMacHOCTh uHpOpMALMK B Ipollecce
eI TeILHOCTH OT/1¢/1a 00pa3oBaHus, 00pa30BaTeIbHBIX YIPEKACHHH.

5.4, 3ammTa NepcoHaIbLHBIX JIHHBIX PA0OTHHKA OT HEMPABOMEPHOTO HX HMCHONL30BAHMA HIlH
yrparbl Jlo/kna Obith obecnieuena paboTonatesieM 3a CHET €r0 CPEACTB B OPsIIKE.
VCTAHOBJICHHOM (Pe/IepajibHBIM 3aKOHOM.

5.5. «BuyTpeHusis 3aiuran.

55 1. OCHOBHBIM BMHOBHHKOM HECAHKIIMOHHUPOBAHHOIO JOCTYNA K MEPCOHATBHBIM JAaHHLIM
gBISeTC. KAk [PaBuio, repcoHan, palboraroimi ¢ JOKYMEHTaMK H Oazamu JIaHHBIX.
PerameHTalfs J0CTYNa epcoHata K KOH(pUACHIHATBHBIM CBEICHHUIM. JOKYMCHTaM H Oazam
JAHHBIX BXOJMT B UHCIO OCHOBHBIX HANPaBJICHUH OPraHu3alMOHHOH 3allnThI HHpOpMaIHu
[peHa3HaYeHa JUIs Pa3rpaHuueHns MOIHOMOUMH MEKIY PYKOBOAWTCIAMA H crielMaInucTamMmu
OpraHu3aLmy.

5.5.2. Jlis obecrieUeHUH BHYTPEHHEH 3allIMThl NEPCOHATBHBIX JIAHHBIX pabOTHUKOB HEOOXOAUMO
c00J1101aTh psi/L MEP:

- OrpaHMueHMe M PErIAMEHTAlMs  cocTaBa  PAbOTHUKOB. (VHKIHOHATBHBIE  00sI3aHHOCTH
KOTOPBIX TPEOYIOT KOH(BHICHIIMATLHBIX 3HAHHH!

- cTporoe u3dupareibHoe H 000CHOBAHHOE PACTIPE/IC/ICHAC TOKYMCHTOB 1 HHPOPMALUH MEK/LY
padOTHUKAMM:

- pALMOHAIBLHOE pa3MelieHue padouux MecT pPaGOTHHKOB, MPH KOTOPOM HCKIHOHANOCh Obl
BECKOHTPOJILIOE HCITONIB30BAHME 3alIULLIACMOH UH(pOpMALLHH:

- 3panue paboTHHKOM TpeOoBaHHH HOPMATHBHO — METOIMYCCKUX JOKYMCHTOB IO 3almTe
nH(GOPMAIITH M COXPAHCHUHN TAHHbI

- Ha MuHe HeoOXOMMMBIX YCIOBMil B MOMEIIEHMH s padoThl ¢ KOH(UACHIIHAIBHBIMU
JIOKYMCHTAMK M Oazamu JIaHHbIX]

- onpejesicHMe M pErJaMeHTalus cocTaBa padOTHHKOB, HMEIOLIMX TPABO JIOCTYTA (Bxona) B
MOMCIICHHE. B KOTOPOM HAXO/IMTCS BHIYHCIIUTEIbHAA TCXHUKA!

- OpraHn3alks MOpsIKa Y HHUTOKEHHs HH(POPMALHHK,

- CBOEBPEMENHOC BLISBICHUE Hapyliehus TpedoBaHni paspelInTeILHON CHCTEMbL Jl0CTyIA
p(l(\O'l'H HKAMH I](\,'lp'd';_'leﬂelﬂ’lﬂ:

- BOCHMTATCILHAS W paybicHUTCIbHAs paboTa ¢  COTpYAHMKaMu  MOApA3JICicHHA MO
NpeAYNIPEAICHHIO  YTPaThl  LEHHBIX  CBEJACHMH  TpH pabote ¢  KOH(HICHIHATLHBIMH
JOKYMEHTAMM.

5.6. « BHELIHSA 3aIATAY.

5.6.1. Jlis  3aumiThl  KOH(M/ICHIMAIBHOH  MHOOPMAIMK  CO3IAIOTCS  [1C/ICHATIPAB/ICHHBIC
HEOIArONPHUSITHBIC YCJIOBHSL W TPYAHONPEOJOIUMbIC TIPENATCTBAS /U1 JIHUA, TIBITAIOETOCH
COBEPUINTDL HECAHKIMOHMPOBAHHDBIH JIOCTYII M OBJIA/ICHHC undopmanueil. Llensio v pe3yabrarom
HECAHKIIMOHUPOBAHHOIO JIOCTYNA K MH(OPMALMOHHBIM pecypeam  MOKCT OBbITH HE TOJIBKO
ORIAJCHUC [ICHHBIMHM CBCJCHHAMH M MX  HCMOJIB30BAaHME, HO W HMX  BH/IOW3MCHCHMC,
YHUUTOKCHHE, BHECEHME BHpYCa. MOJMCHA. panbeuuranns  CoaepKaHus  PEKBH3UTOB
JIOKYMEHTa U J1p.

5.6.2. T10/1 OCTOPOHHHM JIMIOM MOHUMAETCs JI000€ JIMLO. HE UMEIOLICEe HEMOCPEACTECHHOTO
OTHOLICHHS K JICATCILHOCTH OpPraHu3allii. TOCCTHTEIN, PaDOTHUKHN JIPYrHX OpraHn3allnOHHBIX
cTpyKTYp. TTOCTOPOHHKE 1A HE J10/1KHBI 3HATH PaCHPEIC/ICHHC GyHKIMI. paboune Npouecehl,
TeXHOIOIMMIO COCTABICHUS, OQOpMIICHUS ., BEACHHS M XpaHCHHs JIOKYMCHTOB. JCT H padounx
MaTepPHAIOB, CBSA3AHHBIX ¢ 00PadOTKON NEPCOHATBLHBIX TAHHDIX.

5.6.3. Jlist obecricucHusi BHCIIHCH 3allMThl MEPCOHAILHBIX JIAHHBIX COTPYIHUKOB HEOOXO0JIMMO
co0I0/1aTh Pl Mep:



= ll()p&l,’lOI\‘ l]pl/]tl\'l'd. yucta u KOHTPOJIA JIEATC/ILHOCTH IIOC@TH'I‘GJ’IGVI;

- [IPOIYCKHOM PEKIM OPraHn3alni;

- TCXHHUYCCKHC CpC,‘lCTBa OXpaHbl. CUTHa/IM3allun.

- OPSA/IOK OXpaHbl TEPPUTOPHH. 371aH Ui, TOMELEHnH

- TpeboBaHMs K 3aLUTEe uHpOpMALIUKY IPH HHTEPBHIOUPOBAHKU 1 cobecel0BaHUsAX.

5.7. Bee nuua. cps3aHHbie ¢ MOJTYUCHUEM. 00paGOTKON M 3ALUMTON MEPCOHATBHBIX JIAHHDIX.
o0s13anbl 11O/ IMUCaTh HPHI\’(B 0 HEP&';ITI‘&HICHHH HGPCOHE]IlebIX JTAHHBIX pa()OTHI/lKOB.

5.8. 110 BO3MOIKHOCTH [IEPCOHAIbHBIC TaHHbIC 00€e3/IHUnBaIOTC.

9. KPOMC Mep 3AallUThI lICpCOHZIJlel)lX JIaHHDbIX. )"C'I"dHOBJlCHHle 3aKOHO1aTCIbCTBOM.
paGoTo/aTean. PabOTHHKM W WX [pPEJICTABUTEIN MOTYT BbIPAadATHIBATL COBMECTHBIC MCPbI
3AlUThI I]CpC()HaﬂhH})IX JJAHHBIX pa6OTHI/H<OB.

N

6. lMpasa u 00sI3aHHOCTH paboTHHKA

6.1. 3akperuienue npas padoTHUKA. PErIaMCHTHPYIOMHX 3aIMTY €ro MEPCOHATBLHBIX JIAHHDIX.
o0ecIieunBaeT COXPAHHOCTD MOJHON K TOUHOH uH(pOpPMALH O HEM.

6.2 PabGoTHMKM M MX TIPEJACTABUTEIIH  JIOJIKHBI ObITH O3HAKOMJICHLI 110 PACIHCKY €
nokymentamn MJIOY Jletckui can No61 «30710TOM KITFOUUKY .yCTaHABIMBAOLIUMHA MOPAJIOK
00pabOTKH MEPCOHATBHBIX JIAHHBIX pabOTHHUKOB, @ TakkKe 00 MX npasax u 00SI3aHHOCTAX B ITOH
00J1aCTH.

6.3, B 1lesgx 3aiidThl EPCOHATBHbIX JIAHHBIX, XPAHSIIUXCH Y paboroareis. padOTHUK umeeT
npaBo:

- TpeboBaTh MCKJIIOUCHHUS WM HCHTPABJICHH HEBEPHBIX HIIH HETIOJIHBIX MEPCOHATBHBIX JIAHHBIX.

- na cBOGOAHbBIH OecrnaTHblil 10CTyN K CBOMM MEPCOHAbHBIM JIAHHbBIM, BKJIIOUas IMpaBo Ha
HOJYHEHUE KOMHiT 1000 3alnCH. cojieprKalliei nepcoHaIbHbIC AaHHbIC,

- [IepcoHabHbIC JIAHHBIC OLEHOYHOIO Xapaktepa JIOMOJTHUTD 3asiBJICHHEM, BbIPaKatoUIUM €ro
cOOCTBCHHYIO TOUKY 3PCHHS.

- OTIpesIeNIsTh CBOUX fpeJicTaBuTeNed /U1 3aHUThl CBOUX MEPCOHATBHBIX JIAHHbIX:

- Ha COXPaHEHHEC 1 3alinTy CBOEGH JIHUHOM M CeMEHHOM TalHbl.

6.4. PaboTHHK 00s13aH:

- nepenaBarh - padborojareno WMo €ro [Pe/ICTABMTENNI0  KOMILIEKC — JIOCTOBCPHMIX.
JOKYMEHTHPOBAHHBIX  [EPCOHATBHBIX - JIAHHDIX. COCTaB KOTOPBHIX YCTAHOBEH TpyloBbIM
ko/iekcom PO,

- CROEBPEMEHHO cooBIaTh padoTOIATE O 00 U3MEHEHUH CBOMX MEPCOHATBHBIX JIAHHBIX

6.5. Pabortnuku crassT paborojareiisi B M3BECTHOCTH 00 wu3McHEHHH (aMuink, HMCHH.
OTUYECTBA. JIAThl POIACHUS, YTO MOJYHaeT OTPAKCHUE B TPYJIOBOW KHHIKKE Ha OCHOBaHHMH
[PEICTABICHHBIX JIOKYMCHTOB. [Ipu HEOOXOJMMMOCTH H3MEHAIOTCS JIAHHBIC 00 obOpaszoBaHuu,
IpodecCHi. CrielHaIbHOCTH. TPHCBOCHHH HOBOTO pazpsjia v 1p.

6.6. B 1easx 3aliiThl HacTHOW JKWU3HH. JIMUHOH M CceMeiiHOil TaiHbl padOTHUKU HC JIOJDKHbI
OTKA3bIBATLCS OT CBOEro npapa Ha 00padOTKy NMEPCOHATBHBIX JAHHBIX TOJBKO ¢ HX COIAcHs.
[HOCKOJILKY 3TO MOKET MOBJICHb IPUUHHEHNE MOPATLHOTO. MaTepuaibHOIo Bpe/a.

7. OTBeTCTBEHHOCTD 3a pa3rjialieHue KoH(UIEHITNAIBLHO undopmannm,
CBH3AHHOI ¢ MEePCOHATIBLHBIMH JIAaHHBIMH

7.1. TlepcoHaibhasi OTBETCTBEHHOCTh — OIHO M3 [IaBHLIX TpeOOBaHMU K OpraHu3alliu
QYHKIMOHIPOBAH WS CHCTCMBbI 3aIIUTHI nepcoHaibHON MHpOpMaIH 1 o0s3aTe/IbHOE YCIIOBUE
obecrieuenus HPPEKTHBHOCTH ITOH CHCTEMBbI.

7.2. COTPYJHHKH. B COOTBETCTBHHM CO CBOMMH [OHOMOUHAMH Biaselomue nidopmannei o
rpaziaHax. MoJyuarolie 1 MCHOIb3YIOUHE €e. HecyT OTBETCTBEHHOCTb B COOTBETCTBHH C
JAKOHOIATCIBCTBOM Poccuiickoil dejepaliiy 3a HApYWCHUE pEkUMa 3alUThL, 00padOTKN U
MOps/JKa MCHOJIB30BAHMS HTOM uH(GOPMALIH.



7.3. PykoBOJIMTC/ L. pa3pellatomui J0CTvil COTPYJAHUKA K KOH(UICHIIMAILHOMY JIOKYMEHTY,
HECeT MePCOHAIBHYIO OTBETCTBEHHOCTD 32 JJAHHOE pa3pelleHHe.

7.4, Kawiplii  COTPY/JAHHK OpraHu3allMk. Nojydaroumi s padoThl  KOH(UIACHIMAIBHBIMH
JOKYMEHT.  HECET  €JAMHOJMYHYIO  OTBETCTBEHHOCTb  3a  COXPAHHOCTH  HOCHUTENS W
KOH(PUICHIMATLHOCTL UHPOPMATIUK.

7.5. Jlvia. BUHOBHbIC B HAPYIICHHUH HOPM. PErYIUPYIOLIMX MOJIydeHHe, 00paboTKy M 3alIUTy
MEPCOHAIBHBIX  JIAHHBIX  pa0OTHUKA,  HECYT  JIMCHMILUIMHAPHYIO.  a/IMHHUCTPATUBHYIO,
FPaKAAHCKO-TIPABOBYIO HJIM YTOJOBHYIO OTBETCTBEHHOCTb B COOTBETCTBHH ¢ (peiepasibHbIMU
3AKOHAMH.

7.5.1. 3a HeHCHOJHEHME WM HEHaUIeKallee HCMOoIHeHUe padOTHUKOM [0 ero BHHE
BOBJIOKCHHBIX HA HEro 00s3aHHOCTCH 110 COOJIIOJICHUIO YCTAHOBJICHHOIO Mopsijika padoThl CO
CBEJICHHSIMHU KOH(pHJICHIMAIBHOTO xapaxkrepa paboToaaresb BITpABE MPUMEHSITh
npeayemorpennbie  Ipynosbim  Kojekcom  Poccuiickoit  dejiepaumu  JIMCHMILIMHAPHDIE
B3bICKAHHS.

7.5.2. JI0JKHOCTHBIC /M@, B 00S3aHHOCTH KOTOPBIX BXOJIMT BE/ICHHE MEPCOHAIBHBIX JIAHHBIX
COTPY/JIHHKA. 00%3aHbl 00CCHEeUHTh KAKJA0OMY BO3MOXKHOCTbH O3HAKOMIICHMSI ¢ JIOKYMEHTaMU M
MaTepuaiaMi. HEIOCPEJACTBEHHO 3aTparuBalOLIMMHU €ro npaBa M cBOOOJIbL, €C/M HMHOE HE
NpelyCMOTPEHO  3aKkOoHOM. HenmpaBomepHblii  0TKaz B NPEJOCTaBICHUM COOpaHHBIX B
VCTAHOBJICHHOM  TOPSIIKEC  JIOKYMCHTOB, JIMOO HECBOCBPEMCHHOC IPEJOCTABICHUE TaKUX
JIOKYMCHTOB  WJIM - MHOH  MHG(OpPMALMH B CIy4asix, [MPEIYCMOTPEHHBIX 3aKOHOM. JIHOO
HPCJIOCTABJICHHE HCHOIHOW MM 3aBE/I0MO JIOKHOH MH(pOpPMAllMKM — BJEUET HAJIOKEHHE Ha
JIOJKHOCTHBIX JIMIL QJIMHHHUCTpaTUBHOrO itpada B pasmepe. onpeaeiasemom Koaekcom 00
QIMMHUCTPATHBHBIX TPABOHAPYIICHHUSIX.

7.5.3. B coorBetcTBM ¢ | panianckum Kojiekcom JiMia, He3aKOHHBIMH METOIaMU MOJyUUBLIHE
UHPOPMALMIO.  COCTABISIONIYIO  CIIYKeOHYIO TaiHy. o00s3aHbl BO3MECTHUTL [PUYHHEHHbBIC
yOBITKH. IPUYEM Takas ke 00s3aHHOCTh BO3/1araeTcs U Ha padOTHMKOB.

7.5.4. HapyuicHue HENpHKOCHOBEHHOCTH YaCTHOM HU3HU ( B TOM YHCJIC HE3AKOHHOE COOMpaHHC
WM PACIPOCTPAHCHHE CBE/IGHUH O YAaCTHOM IKU3HM JIMIA. COCTABJSIOUIETO €ro JUUYHYIO HIIH
ceMeinyio TalHy. 0e3 Cro Corjiacusi). HENpPaBOMEPHbBIH JIOCTYII K OXPaHSIeMOW 3aKOHOM
KOMITBLIOTEPHOH  MH(OPMAIIMK. HENPABOMEPHbBIH OTKa3 B IMPEJOCTABICHUH COOpPaHHbIX B
VCTAHOBJICHHOM TTOPSIKE JTOKYMEHTOB M CBCACHUH (€C/IH OTH JCSHUS IIPUYHHUIIN BPE/1 IpaBaM U
3aKOHHBIM MHTEPECAM I'PakK/1aH). COBEPIICHHBIC JUIIOM C UCIOJbL30BAHUEM CBOETO CJIyKeOHOTO
IOJIOKCHHUS BJACUET VIOJOBHYIO OTBETCTBEHHOCTD B COOTBETCTBUM ¢ YK P,

7.6. HerpaBoMepHOCTh JICSITEILHOCTH OPraHOB FOCYJIAPCTBEHHOM BJIACTH W OpraHu3alui 1o
cOOpy M HCMOJIB30BAHHIO TCPCOHATBHBIX JIAHHBIX MOYKET ObITh YCTAHOBJICHA B Cy/ICOHOM
NopsiJIKe.

C noJio)KeHHeM 03HAKOMIICHDI:



«YTBEPXJIAIO»

3asenyrommit MJIOY Jlerekuit can No61
«30110TOH KITHOUHK»

M.B.Yepenanona
[Ipukaz Ne 32b o1 04.09. 2012 rona

”HC'l‘pyKllHﬂ AJIH CHCHHATHUCTOB,
OTBCTCTBCHHBIX 3a C6()p 141 06[)2160'"\')’ NEPCOHAJIBHBIX JTAHHbIX paGOTHHKOB W HHbIX JIMI{

L O0ume nNonoKeHusi

1.1, Hacrosuass MHCTpYKUMS A8 CHEUMAINCTOB,  OTBETCTBEHHBIX 134 cbop u obpaborky
MEPCOHAILHBIX JIAHHBIX PADOTHUKOB M MHBIX Jul (anee - Mucrpykuns) MJIOY Jlerckuii
canNe61 «3omoToit Kmouuky» (nanee — MJIOVY Jletckuii cag Ne61 ) paspaborana B cOOTBETCTBHH
¢ Tpyrosbim konekcom Poccemiickoit ®esiepan, Koneruryimeit  Poccuiickoii Ddenepanmm,
'paknanckum kosexcom Poceuiickoil ®eaepaunn, Megepaibhbiv 3akoHoM «O6 HH(pOpMALIMU,
HHGOPMALMOHHBIX  TEXHONOIUSX M O 3aluTe  HHPOPMALHKY, DejlepaibibiM - 3aKOHOM
«O  HepCOHANBHBIX  JlaHHbixy», [IpaBHiamMu  BHYTPEHHEro TPya0BOro pacnopsiiika  Ot/esna
oOpasosanus. llosokennem 06 o0paboTke NepcOHaTBHBIX JaHHBIX padoTHUKOoB MJIOY
Jletckuii can Ne61 « 3010To# KITIOUMKY

1.2, Hens paszpaborku Muerpykumn - obecrieuerne 3ammrhbl npas ¥ ¢B060,1 padotuukos MJIOY
Jerckuii can Ne6l npu oOpaboTke MX MNEPCOHATBHBIX JAHHBIX. a TaKKe YCTaHOBJICHHE
OTBCTCTBCHHOCTH  JIOJUKHOCTHBIX  JIMIL.  UMEIOIIUX  JIOCTYI K [EPCOHATBHBIM  JIAHHBIM
padoTHkoBMJIOY Jletekuit can Ne6l. 3a nebinonnenue TpeGoBaHmii HOPM. PEryJupyrolmx
00paboOTKy M 3alHTY HEPCOHANLHBIX JAHHDIX.

[.3. Hopsiiox BBOA B sleiicTBHE M M3MeHenus UHCeTpyKima.

1.3.1. Hacrosias MucTpyKunst BCTynaer B CHIy ¢ MOMEHTA €¢ YTBCPIKJICHHS 3aBC/IYIOUIMM
MJIOY Jletckuit can Ne6 1 u ieiicTByeT GeccpouHo. 10 U31aHus! Apyroit MueTpykimu.

1.3.2. Bee usmenenns B Mnerpykuumio srocstes npukasom MJIOY Jletckuit cajg Ne6 1 .

1.4, Bee cnemmamnerst MJIOY  Jletckuit cax Ne61. oTBeTCTBeHHblE 3a cdbop u obpaboTky
HCPCOHATHHBINX JIAHHBIX JIOJIKHBI ObITH 03HAKOMJIEHbBI ¢ HACTOsIICH MHCTpYKIMEH 1101 pocTics.

1. OcHoBHBIEC HOHSITHS M COCTAB MEPCOHATBLHBIX IAHHBIX PAGOTHHKOB

o

AL s nesieii nacrosinei MHCTPYKIMH HCIOMB3YIOTCS CCYIONIE OCHOBHDBIC TOHSTHS:
NEpcoHalbHble JlaHHbIe padoTHHKA - T100ass HHGOpMALMs, OTHOCALIASNCS K ONpeJITIEHHOMY
HITH OTIPCICIIEMOMY HA OCHOBAHWM Takoi nHdoOpMalii paboTHUKY. B TOM YHCIIE ero paMuIims,
HMsL. OTHCCTBO. TOJ. MECHIL, JlaTa M MECTO POXKACHHS, aJpec. CeMeHHOe. COLHAIbHOE.
MMYHICCTBCHHOC  10J10%CHMe,  o0pasoBanne, mpodeccus. J10X0/bl. Japyras WHpOpMAIMS,
HEOOX0MMas paboTOATE/IO B CBA3H € TPY/10BBIMHM OTHOLICHHSAMH:

- 00padoTKa NEpCoHAIbHBIX JIaHHBIX - cOOp. CHCTEMaTH3allMs, HaKOIUIeHHe., XpaHeHue.
YTouHeHHe (0OHOBJICHHE. H3MEHEHHE). WCIHOJb30BAHHE, pAcHpOCTpaHeHHe (B TOM uucie
nepe/aya). odesunBanne. OJ0KMPOBAHUC, YHHUTOKEHHE NEPCOHAIBHBIX JAHHBIX pabOTHUKORB
Yupexienus;

- KOHQWICHIMAILHOCTL — [IEPCOHAIBLHBIX  JAaHHBIX -  00S3aTe/lbHOE  JUIS  COOMIOACHHS
HA3HAYCHHOrO  OTBCTCTBCHHOIO JIMIA, MOJYYMBLIEIO JOCTYN K MEPCOHANBHBIM JaHHLIM
padOTHHKOB, TpeDoBAHUE HE JIONYCKATh MX PAcnpOCTPAHCHHS 0€3 coriacus padOTHUKA HJIH
MHOI'O 3aKOHHOT'O OCHOBAHWS;

= PacHpoCTpancHne  HepeoHaibibIX  JIAHHBIX - JCHCTBMSA. HANPaBICHHBLIC Ha  lepe/auy
HEPCOHATBHBIX JIaHHBIX PADOTHUKOB OMPE/IeICHHOMY KPYry Juil (mepejada NepcoHalbHbIX



JQHHBIX) WK HA O3HAKOMJICHHE C [1EPCOHAIBLHBIMH JIAHHBIMH HEOIPAHMUYCHHOTO Kpyra JIMIL. B
TOM uHciie  0OHApOJIOBAHHE NEPCOHAIBHBIX JAHHBIX Pa0OTHUKOB B CPEJCTBAX MAacCOBOM
HHpOpMAlMK.  pasMelieHue B MHOOPMAIMOHHO-TCICKOMMYHUKAIMOHHBIX  CETSX  MJIM
MPCIOCTABIEHUE JI0CTYIA K MEPCOHAIbHBIM JaHHBIM pa0OTHUKOB KAKUM-JIHOO HHBIM CIIOCOOOM;
- MCHOJIb30BAHKE [IEPCOHAIBHBIX JIAHHBIX - AEHCTBHA (ONEpalii) ¢ NEPCOHAILHBIMU JaHHbIMH.
COBCPLIACMbIC J10JKHOCTHBIM Jnitom MJIOVY Jlerckuil can Ne6l B 1esisix npuHATHS peleHuit
WJIK COBEPIICHUSI MHBIX JICHCTBHI, MOPOKJAAIONMX FOPH/IHUCCKHE TTOCEICTBUS B OTHOIICHHH
PAdOTHUKOB MO0 MHBLIM 00PA30M 3aTPArHBAIOLLIX MX TIPaBa U CBOOOBI HIH MPaBa 0 CBOOOIbI
JAPYTHX JIHIL

- OJIOKMpOBAaHHE 1CPCOHANILHBIX JIAHHBIX - BPEMEHHOE NpeKpalieHie cOopa. cHeTeMaTH3allim,
HAKOTIICHHUSA. MCIO/IL30OBAHUS. PACTIPOCTPAHCHUS TIEPCOHATBHBIX JIAHHBIX PabOTHUKOB. B TOM
YHCJIe HX MIepe1avi;

- YHHUTOKCHHC HEPCOHAIBHBIX JAHHBIX - JCHCTBUSA., B PE3yJIbTaTe KOTOPBLIX HEBO3MOIKHO
BOCCTAHOBHTL  COJICPIKAHME  MEPCOHAIBLHBIX  JAHHBIX B MH(OOPMALMOHHONW  cHCTeMe
NCPCOHAIBLHBIX JIAHHBIX PAOOTHHKOB HIIH B PE3YJIbTaTe KOTOPBIX YHHUTOKAIOTCS MaTEPUAITbHBIC
HOCHTEIIH MEPCOHANBHBIX JIAHHBIX PA0OTHUKOB:

- 00C3IMUMBAHNUC 1IEPCOHANBLHBIX JIAHHBIX - JCHCTBUS, B PE3yJbTaTe KOTOPHIX HEBO3MOIKHO
OHPEICIUTL NPUHAUICKHOCTD MEPCOHATBHBIX JAHHBIX KOHKPETHOMY PabOTHHKY:

- OOLICJAOCTYIHBIC ICPCOHATILHBIC JIAHHBIC - TIEPCOHAIBLHBIC JAHHBIC. JIOCTY HEOIPAHUUCHHOTO
Kpyra JIMil K KOTOPbIM MPE/IOCTABJICH ¢ corlacks padOTHUKA WIIH HA KOTOPBIE B COOTBETCTBUH C
de/iepaibHbIMU 3aKOHAMH He pacrpocTpansiercs TpeboBaHue cOOJIIO/ICH U
KOH(HICHIIMATILHOCTH

- uHdopManmg - cre/ieHus (CooOIeH s, JIaHHbIC) HE3aBHCHMO OT POPMbBI HX MPE/ICTARICHHMS.

- JIOKYMCHTHpOBaHHask WH(popMalks - 3a()MKCHPOBAHHAS HA MATEPHATLHOM HOCHTENE MyTeM
JOKYMCHTHPOBaHHUs  HHPOPMAIMA ¢ PEKBU3MTAMHU. HO3BOJSIOIUAMHU  ONPEACIHTL  TAKYIO
UH(OPMALIMIO WM €€ MaTePHAIIbHBIH HOCHTE/Ib.

2.2.2. B MJIOV Jletexnii can Ne61 cosfarorest 1 XpansTes CIe/aylolme rpynibl JOKYMEHTOB,
CoJlepiKalliie JaHHble O paDOTHUKAX B €IMHUYHOM HJIH CBOJHOM BUJIE:

2.2.2.1. JIoKymMeHTBL.  cOjiepKallbe TIePCOHAIBHbBIC JIaHHble pabOTHUKOB, CONPOBOKAAIOLIME
npotece 0pOpMICHHUS TPYIOBBIX OTHOLICHHH MPH MpHeMe Ha paboTy, MepeBoJIe. YBOILHCHHH:
KOMITJICKC MaTepHaIOB 10 aHKCTHPOBAHHIO, TECTHMPOBAHMIO, TMPOBEICHHUIO COOCCE/I0BaHUI ¢
KAHIMIATOM Hd JIOJKHOCTB: MOVIMHHUKKA M KONHMH [IPUKA30B [0 JIHYHOMY COCTABY: JIMUHbIE
JIc/1a W TPYJIOBBIC KHHKKKH pabOTHUKOB: J1e/1a. COJIepiKalllie OCHOBAHUS K PHKA3y 10 JIHUHOMY
COCTABY: JleJla. COJICPIKAIIMEe MATePHaAlIbl aTTeCTallHH PabdOTHHUKOB: CITy/KeOHbBIX pacciie10BaHUii;
CIIPABOYHO-UH(POPMAIMOHHBIA  OaHK  JIaHHBIX MO MEPCOHANY  (KapTOTEKH. KYpHAIIbI):
MO/UIMHHHKH W KOIMK OTUETHBIX. AHAJTHTHYCCKUX M CIIPABOYHBIX MATEPHATIOB, Mepe/laBaeMbIX
pykosoictey MJIOY Jletckuii cajt No61: KOIMH OTYETOB, HAMPABISEMbIX B IOCYIAPCTBEHHbIE
OpraHbl CTaTUCTHKH. HATOTOBBIC WHCICKIIMH. BBILECTOAUIHE OPraHbl YIPaBACHHS W JApPYrUe
VUPCHKIICHHUSL.

2.2.2.2. JIOKYMCHTbBI 110 IUIAHHPOBAHUIO, YUYETY. aHAIM3y M OTYETHOCTH B 4acTH padoThl ¢
nepconasiom MJIOV Jlerckuit cag No6 1.,

11, Coop, odpaborka H 32amMTA EPCOHATLHBIX JIAHHBIX

1. TlopsloK 1101y deHUs IEPCOHAIBHBIX JIAHHBIX.

1.1, Bee nepconasbrpie nanupie pabotnuka MJIOY Jlerckuii can Ne61 cieayer nomyuats y
HEro camoro. bean nepconaibubie Janibie paboTHHKA BO3MOKHO MOIYUHTH TOIBKO Y TpeTheil
CTOPOHBL, TO PAdOTHUK J0JIKEH ObITh YBEJOMIICH 00 ITOM 3apaHee M OT HEro J0/HKHO ObITb
MOJIyHEHO  nuebMennoe  coracue.  CrCUHaIMCT, OTBETCTBEHHBIH 3a cOop u  0OpaboTky
IEPCOHATBHBIX JIAHHbBIX. JIOJIKEH CO00mnTL padoTHuky MJIOY Jletckuii cag Neo6l o rnensx.
MPCANONAracMbIX HCTOYHHKAX H Cnocodax MOJIYUCHHUS MEPCOHANIBHLIX JIAHHLIX. @ TAK/KE O
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xapaKTepe  MOUICKAINX  MOJTYHCHHIO MEPCOHAIIBHBIX  JAaHHBIX W [OCJIJICTBUAX  OTKA3A
pabOTHHKA JaTh MHCHMEHHOE COIVIACHE Ha UX MOJIyUYeHUE.

3.1.2. Crenuaiuct. OTBETCTBCHHBIH 32 ¢Gop 1 00pabOTKY MEPCOHATLHBIX JAHHBIX. HE MMECT
npapa TpeboBath, —NOJy4aTh H 00pabaThiBaTh MEPCOHAIbHbBIC J1AHHLIC padoruuka MJIOY
Jlerckuit caa Ne6l o ero pPacoBOM. HALHOHAILHON TTPUHAUTEKHOCTH, TTOJINTHHCCKHUR B3I /1aX.,
PEJIMIHO3HBIX HIH dbuocodeknx yOCKICHHUIX, MHTHMHOI KH3HH, B cayuasx, HenoCpeacTBEHHO
CBS3AHHBIX € BOMPOCAMK TPYIOBBIX OTHOIIEHHH. B COOTBETCTBUH €O CT. 24 KOHCTHTYLHMH
Poceniickoit Mestepainn paboTotaTeb BIpase 1oydarsd 1 oOpabarpiBaTh JaHHBIC O YaCTHOM
5KM3HK PAaOOTHUKA TOJILKO € Cro MHCLMEHHOTO corjiacusi.

OGpaGoTka yKa3aHHbIX MEPCOHATBHBIX JIAHHBIX pabOTHUKOB PaboTOATEIEM BOIMOKHA TOJIbKO
¢ UX corsiacus 00 6e3 HX COTIacust B CIIC/YIOLIMX CITyHastx:

- IEPCOHANIBHBIC JIAHHDBIE ABISIOTCH 00LLE0CTY THBIMU,

-iepeoHalbHbIE  JIAHHBIC OTHOCATCA K COCTOSHMIO 3J0pOBbst  padOTHHKA M X obpadoTKa
HEeOOXO/IMMA JUTS 3alIHTBI r0 KH3HH, 310pOBbst I HHBIX SKM3HEHHO BAKHBIX MHTEPECOB MO0
SKM3HM. 3/I0POBbsI MITH HHBIX KH3HCHHO BAKHBIX MHTEPECOB JIPYTHX JIMIL U TIONYUCHHE COTIachs
pabOTHHKA HEBO3MOIKHOL

- 1o TpeboBaHUIO TTOIHOMOUHDBIX FOCY/IapCTBEHHBIX OPraHOB B CIIYHAdX. [1pe/IyCMOTPEHHBIX
(esiepaibHbIM 3aKOHOM.

31.3. CrienMasiuct. OTBCTCTBEHHBIH 3a cOop M 06pafoTKy MEPCOHATBHBIX JIAHHBIX. BIIPABC
00pabaTbIBATh NEPCOHATBHBIC TAHHBIC PaGOTHHUKOB TOJIBKO € UX MHCHMEHHOTO COTrJ1acHs.

3.1.4. Cornacue paboTHHKA HE TPEOYETCs B CIICYIOUINX ciyyasx:

1) oOpaboTKa NepCOHANbHBIX AdHHbBIX OCYIIECTBJIAETCSI Ha OCHOBAHUH Tpyaosoro Kojekea PO
Wi MHOro ¢esiepaibHoro  3akoHa. yCTAHABJIMBAIONIErO €€ 11Cjb.  YCIOBHA MoJyyeHust
MEPCOHATBHBIX JIaHHBIX M KPYT CyOBEKTOB, MEPCOHAIBHBIC JIAHHBIC KOTOPBIX ro/uleKar
00OpaboTKe. @ TaKIKe ONPE/ICIISIOUETr0 [HOJIHOMOUMSE padoTO/1aTelIs:

2) 0OpaboTKa TEpCOHAIbHBIX JAHHBIX OCYLIECTBIISETCA B LEIAX HCIOTHEHH TPYJLOBOTO
JIOrOBOPAL

3) oOpaboTka TepcoHalbHBIX J1aHHBIX OCYIIECTBISIETCS JUlsl CTaTHCTHHECKUX  WIH HHbBIX
HayuHbIX 1leJIeH 1pH YCJ10BHN 0Bs3aTebHOI0 00€3/IMYUBAHNS IEPCOHATILHBIX JIAHHbIX.
4) 0OpaboTKa NMepCOHATLHBIN JIAHHBIX HEOOXOAMMA JUTS 3alMThI JKH3HU, 3/10pOBbs MM MHBIX
KHBHCHHO BAKHBIX HHTEPECOB PadOTHIKA, €CITH NOJTYHEHUE ETo coracusi HEBO3MOKHO.
2. [opsiiok 00padoTKH, Mepelaun i XpaHcHus MEPCOHATBbHBIX TaHHbIX.

7 1. Paboruuk MJIOY Jlerckuit caja Ne61 npeocTaBiset CrIEIMAIMCTY, OTBETCTBCHHOMY 34
cbop # oOpaboTKy IepcoHalbHbIX JIAHHbBIX, JOCTOBEPHBIC CBEICHUA o cebe. Crienuanucr,
OTBCTCTBEHHBIH 3a cOop M 00padOTKy MEPCOHATBHBIX J@HHBIX. [POBEPsIET JIOCTOBCPHOCTD
cBesleHMI. CBepsAs JlAHHBIE., MPEIOCTABICHHBIC paBOTHUKOM. C HMCIOWUMHCH Y paboTHUKA
JIOKYMEHTaMH.

3.2.2. B cootBeTcTBUM €O CT. 86. 1. 14 TK P® B efsx obecriedeHust mpas 1 cBOOOL HeI0BeKa 1
rpasklaHHa CrCIHaInCT. OTBETCTBEHHBIN 3a cO0p n 00pabOTKY MEPCOHANBHBIX JIAHHBIX. npw
00padoTKe MEPCOHATBHBIX  IaHHBIX pabOTHHKA JIOJ/KHbI cobmoaaTh  cleiyiomme  odume
TpedoBanst:

3.2.2.1. O6padoTKa MepcoHAIbHBIX JAHHBIX MOKET OCYLIECTBIATHCS NCKIIOUHTEIBHO B 1IN
oBecIieucHns  COOIIONCHHMS 3aKOHOB M MHBIX HOPMATHBHbIX [IPaBOBBIX AKTOB, COJICHCTBUS
pabOTHUKAM B Tpy10yCTpoicTBE. 00YUEHUH W MPOIBIKCHHH rno cayxkoe, odecredeHns JIMUHOM
6e30MacHOCTH  PAOOTHHKOB. KOHTPOJIA  KOJIMHYECTBA H KauecTBa  BLINOIHAEMON paboOTbl M
obecreueHUs COXPAHHOCTH UMYLLCCTBA.

3222, PaGOTHUKH W MX NPEICTaBUTEIH JOJIKHBI ObITH O3HAKOMJICHBI MO pachucky ¢
nokymentamu - MJIOY Jlerckuit cax  Ne6l, yCTaHaBIMBAIOLIMMH nopssok  00paboTKH
NepPCOHATLIBIX JAHHBIX PAOOTHHKOB. & TAKIKE 00 ux 1pasax 1 00s3aHHOCTAX B HTOI 00J1aCTH.
3.2.2.3. Bo Bcex ciydasx OTKa3 pabOTHHKA OT CBOMX [paB Ha COXpaHeHHe W 3aUUTY TaiHbl
HE/ICHCTRUTEIICH,
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IV. [lepetava u xpanenue nNepCoHAIbLHBIX IAHHBIX
4.1. Ilpu nepenade nepcoHaIbHbIX JanHblx padorHuka CHelHanncT, OTBETCTBEHHbIN 3a cOOp
00paboTKY NEPCOHAILHBIX JI@HHBIX, J10JUKeH co0I10aTh clie/lytolme TpedoBatms:
4.1.1. He coobmars repcoHanbHbie JaHHble padOTHHKA TpeTheil cTtopoHe 0€3 MHCHMEHHOTO
coracust  paboTHUKA. 3@ HCKIIOUCHHEM  CIIy4aeB, KOrja OTO HEOOXOJAWMO B IEJisIX
MPEAYIIPSKACHUS YIPO3bl KU3HH U 3I0POBbIO padOTHHMKA, @ TAKIKE B CJIydasiX, YCTAHOBJICHHbBIX
deepalibHbIM 3aKOHOM.
4.1.2. He coobuars nepcoHalbHble JlaHHble padOTHHKA B KOMMEpPYECKHX IHelax 0e3 ero
NMUCHLMEHHOTO coriacust. OOpadoTka NepCcoOHAILHBIX AaHHBIX PADOTHHKOB B 1LEJIAX TPOIBUIKCHUS
TOBAPOB. PadOT. YCIYI HA PLIHKE MYTEM OCYIIECTBICHUS NPIMbIX KOHTAKTOB € MOTCHIMATBHBIM
noTpeduTe/IeM ¢ HOMOULLIO CPEACTB CBA3H JIONYCKAETCs TOJILKO € €r0 [Pe/IBAPUTE/ILHOIO
coriacusi.
4.1.3. Mcnoab3oBaTh NepcoHaIbHBIC JIaHHbIC pabOTHHKA, O TOM. YTO 9TH JIAHHBIE MOTYT ObITh
MCIIOB30BAHBI JIMIIL B LEJSX, JUISE KOTOPbIX OHH cooOueHbl. CreuraaucThl, [MojyunBLIne
nepconaibibie  Jlannbie  padorHHka.  o0sg3aHbl  COOMOAATL  PEHKHMM  CEKPETHOCTH
(KOH(MIEHITMATBHOCTH ).
4.1.4. CnenuasmcThbl. OTBETCTBCHHBIC 3a cOOp M 00padOTKY JIaHHBIX. JIOJKHbI  OCYIICCTRISATh
fepelauy MepcoHaibHbIX JaHHblX padoTHukoB B npeienax MJIOY Jlerckuit cax Ne6l B
coorBerctBun ¢ Ilonoxennem 06 00paboTke HepcoHaIbHBIX JjaHHbIX padoTHukoB MJIOY
Jletckuii caa Neol.
4.2. XpaHeHue 1 MCIoIb30BaHUE IEPCOHATBHBIX JIAHHBIX PA0OOTHUKOB!
4.2.1 Tlepconanbibie jantbie paboTHHKOB oOpadaTbiBatoTest U xpanstes B MJIOY Jletckuii can
Noo 1.

00paboTKY M 1epe/laBaThes Ha XpaHeHUe Kak Ha OYyMaKHBIX HOCHTCIIAX, TAK H B 2JICKTPOHHOM
BHJIC - KOMITLIOTEPHOM ITpOrpamMmMme.

V. JloeTyn K HepeoHAIbHBIM JAHHBIM PAa0OTHHKOB

3.1.Hpago jocryna K HepcOHATbHBIM JIAHHBIM - Pa0OTHHKOB  MMEIOT  CrelHanucThbl.,
naznauenuie npukasom saseaytomero MJIOY Jlerckuii cag No61 «3010TOR KIOYHKY

3aBEAYIOLLMH
MHCIIEKTOp M0 KajJpam
3aMm. 3aB. no BMP
3am.3aB. no AXP
crapuiasi Meal. cecrpa
(penbaiep
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2. Padornuk MJ1OVY Jlerckuii caj Ne6l nmeer npago:

2.1, Toayyath 10C¢TYN K CBOMM MEPCOHAIBHBIM JI@HHBIM M O3HAKOMJIEHME ¢ HHUMH. BKJIIOYas
npapo Ha OC3BO3MC3/IHOC TOJYUCHHME KOMUH M1000H 3amucH, cojiepiKallied 1nepcoHalibHbIe
JaHHble pabOTHHKA.

5.2.2. TpeGorars ot Paboroaaresss yrouHeHHMs, HUCKIIOYEHHS HWJIM HCIPABACHHS HEMOJIHbBIX,
HEBCPHBIX. VCTAPEBIIMX. HEJOCTOBEPHBIX. HE3aKOHHO T[OJIYUYEHHBIX HJIH HE  SBISIOUIMX
HEOOX0 IMMbIMH U5t Paboro1are/ist nepcoHaIbHBIX JIAHHbIX.

5.2.3. lloayuars o1 Pabotonarens:
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- CBEICHNA O JIMIAX. KOTOPBIC HMEIOT JIOCTYIT K HEPCOHAILHBIM JaHHBIM HIIH KOTOPLIM MOKET
OBITh 11PEJIOCTABICH TAKOH JIOCTYI;

- 1ICpetcHb 00padaThlBACMbIX HEPCOHATLHBIX JTAHHBIX H HCTOYHUK HX MOJIYUYCHHUSI;

- CPOKH 00pabOTKH NEPCOHANBLHBIX JIAHHBIX. B TOM YHCIIE CPOKH HX XPpaHeHHUs!;

- CBCICHHSA O TOM. KAKUC IOPHIAMYCCKUE NOC/IC/CTBUS J1UIsl CYObEKTa EPCOHAIBHBIX JTAHHbIX
MOJKET NOBJIEYb 3a cOO0H 00paboTKa ero MepCcOHANbHBIX TaHHbIX.

5.2.3.  Tpebosarh u3semienus PaGortoaareseM Beex JIHIL KOTOpLIM paHee OblIH COODIIEHbI
HCBCPHDBIC — WJIH - HCHOJIHBIC  MIEPCOHAIBHBIC  J@aHHble, 000 BCeX [IPOU3BEACHHBIX B HHX
HCKJIIOUCHUSIX. HCITPABJICHUSIX MJTH JIOTIOJTHEHUSIX.

OOKan0BaTh B YHOJHOMOYEHHBIH OpraH 1o 3aimre 1paB CyOBbEKTOB MEPCOHANLHBIX JAHHBIX
MM B CYJICOHOM TIOPSIKE HEMPABOMEPHbIC JCHCTBUS Wi Oes3acictsus PaGoroarens 1pH
00pabOTKEe M 3aIHTE €ro NMEePCOHATBHBIX aHHbBIX.

5.3. Konuposarh M aenarth BBIIMCKM  11EPCOHAIBHBIX  JIAHHDIX paboTHHKa paspeliaeTes
UCKITIOYUTENIBHO B C/1YKEOHBIX 1EIsIX.

5.4. llepenava undopmarnn TpeTheil CTOPOHE BO3MOKHA TOJIBKO MPH IMUCBMEHHOM COTIJIACHH
padOTHHKOB.

VI. Orsercrsennocrs 3a Hapymenue Hopm,
PEryJUPYIOMHNX 00padoTKy M 3aIHTY NEPCOHATLHBIX TaHHBIX

6.1. Cneunanncrsr MJIOY Jletckuii can Ne61, BuHOBHBIE B HApyLICHUH HOPM, PEryJIUpYIOLUIHX
nosyuenue, 00paboTKy M 3allUTy NEPCOHATBHBIX JIAHHBIX PAGOTHUKA, HECYT JIUCHUITIHHAPHYIO
AAMHHHCTPATHBHYIO. [PAKIAHCKO-ITPABOBYIO MJIM YIOJIOBHYIO OTBETCTBEHHOCTL B COOTBETCTBHH
¢ (pestepalibHBIMK 3aKOHAMH,

C MHCTPYKIHEH 03HAKOMIICHBI:

3aBE/LYHOLLMN
MHCIEKTOp 110 KaJipam
3aM. 3aB. no BMP
3aM.3aB. no AXP
crapiias MeJ. cecTpa
Genapaiep




3ASABJIIEHUE

0 cornacuu Ha 00paboTKy MEPCOHANBHBIX JTAHHBIX.

s,

(D.H.0.)

HC BO3paato npotur cbopa u o6paborku Bamu NEPCOHABHBIX JTaHHBIX (CBe/IeHUIT) 000 MHe,
COJICPIKAIINX JTIOOYIO HH(pOpMAITHIO. OTHOCAIIYIOCS KO MHE, HCOOXOAMMYIO paBoTojarelio ¢
HEJIBIO HCMOHEHUS TPYJIOBOTO I0rOBOPA B CBSA3H ¢ TPYIAOBBIMH OTHOLICHUSIMH. a TaK)Ke JUIsl
3ALMTLL MOCH KH3HW. 3JI0POBbS WM HHBIX JKH3HEHHO BAXKHBIX HHTEPECOB, JMOO KH3HU
3A0POBbA HJIH HHBIN KH3HCHHO BAaKHBIX HHTEPECOB JIPYTHUX JIHLL.

Ilepconanbhbie nannpie u HHOPMaLHsS 000 MHE MOKET BKJIIOUATh B TOM 4HuCjIe ajpec,
HOMEP  KOHTAKTHOIO  TeneoHa.  ceMeHHOe,  COLMATbHOE. UMYUIECTBEHHOE  [0JIOKEHHE.
oOpaszosanue, Mpopeccust, T0X0bl. COCTOSHHE 3/I0POBbS U JIPYToe.

ObpadoTka Moux HEPCOHATEHBIX JIAHHBIX MOKET OCYIICCTBISATHCS B YACTH 06ECTIeUeHUS]
COOMIO/ICHNS 3aKOHOB M HHBIX HOPMATUBHBIX MPABOBBIX aKTOB. COJICHCTBUS MHE B 00YUYCHNH U
HPOABMAKCHUS 110 cyxOde, obecnevenus JHYHOH Ge30MacHOCTH pabOTHHKOB.  KOHTPOIS
KOJIMHECTBA M KauyeCTBA BLIIOIHSAEMON paboThl U obecieyeHus COXPaHHOCTH UMYIIIECTBA.
O0paboTka MOMX NEPCOHATBLHBIX AaHHBIX MOMKCT OCYIIECTBIISITLCS B JIOKYMEHTATLHON M
IICKTPOHHOM (hOpME B MEPHOL BPEMEHH J10 OT3bIBA MHOIO JIAHHOTO 3asBJICHHUSI.

Hacrosuiee 3asBnenme MoxkeT ObITh OTO3BAHO MHOH B MCbMEHHOH (hopume.

Jara B [Tonnucn




